




CONSULTANT WORK ORDER 

Water Treatment Plant 3 (WTP3) East Dome and Aerator and Miscellaneous Improvements 

Biller Reinhart Engineering Group 20-0012-UT City of Clearwater 

7. CORRESPONDENCE/REPORTING PROCEDURES:

ENGINEER's project correspondence shall be directed to Brian Walter, P.E. and copied to

Robert Reinhart, P.E. and Randall Arthurs, P.E., see below for contact:

Robert Reinhart, P.E. Brian Walter, P.E. 

bwalter@billerreinhart.com rrein hart@billerreinhart.com 

Office: 813-908-7203 

Cell: 813-468-5994 

Randall Arthurs, P.E. 

rarthurs@billerreinhart.com 

Office: 813-503-1977 

Cell: 813-503-1977 

Office: 813-908-7203 

Cell: 813-505-6188 

All City project correspondence shall be directed to the Project Manager, with copies to 

the Utilities Engineering Manager and Public Utilities Assistant Director. 

Consultant shall provide a minimum of forty-eight (48) hours' notice prior to conducting 

fieldwork/site visits. Consultant shall provide a minimum of seven (7) days notification 

for site visits requiring the assistance of City Operations and Maintenance personnel. 

Consultant acknowledges that all City directives shall be provided by the City Project 

Manager. 

8. INVOICING/FUNDING PROCEDURES:

City Invoicing Code: 3217321-530100-96782

For work performed, invoices shall be submitted monthly to: 

City of Clearwater 

Engineering Department 

Attention: Veronica Josef, Senior Staff Assistant 

PO Box 4748 

Clearwater, Florida 33758-4748 

Contingency services will be billed as incurred only after written authorization provided 

by the City to proceed with those services. 

9. INVOICING PROCEDURES:

At a minimum, in addition to the invoice amount(s) the following information shall be

provided on all invoices submitted on the Work Order:

1. Purchase Order, Project and Invoice Numbers and Contract Amount.

2. The time period (begin and end date) covered by the invoice.

3. A short narrative summary of activities completed in the time period.
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